
 

Neville’s Cross Primary School PTA 

 

Minutes for the Meeting on 8th November 2021 at 4:00pm 

 

1. Welcome and Introductions 

Rachel Brannan – Headteacher at Neville’s Cross 

Alex Probert  

Abbie McQuillan 

Claire Murray-Kemp previous Co-chair of the PTA 

Neil Brook  

Rich Mitchell – current Treasurer of the PTA 

Nicola Banks – Deputy Headteacher at Neville’s Cross 

Sarah Sedgewick – Nursery TA at Neville’s Cross 

 

Apologies for absence:  

Alex Charters – TA at Neville’s Cross 

Andrew Turner 

Sam Mitchell – current Secretary of the PTA 

 

 

2. Chair’s Report – informal report on the most recent work of the PTA 

• Claire Murray-Kemp outlined the set-up of the PTA as it had been previously run up 

to the point of COVID-19 Pandemic and how active the PTA had been in school with 

regards to fundraising, providing social events and making improvements to the 

school environment.  

• Claire confirmed that the school has registered charitable status and adopts its 

Constitution from the Parent Kind website, which she recommends as a useful 

source of support for running the PTA, the committees and for ideas for fundraising 

events.  

• Claire explained that in the past the PTA held bi-monthly meetings and that the Co-

Chairs had stepped down in November last year due to other time commitments. 

Claire and Rich outlined some of the fundraising projects the PTA had previously 

been involved in, e.g. fundraising for the MUGA, outdoor lighting, renovating the 

Reception garden and steps to the rear of the school playground down to the track 

and MUGA.  

• Previously the PTA had helped to organise Christmas and Summer fayres which 

provided a considerable source of income to the PTA fund but that the pandemic had 

inevitably prevented these from occurring in the last academic year.  

• Claire shared information that the PTA have a Facebook page which has been used 

to engage the school community and she has a database with people who have 

been previously involved in the PTA, that could be used to drum up further support 

and involvement.  



• Rachel Brannan enquired as to whether the PTA provided presents for the children 

at Christmas. It was confirmed by Claire Murray-Kemp and Rich Mitchell that this 

was not something that the PTA had historically done. Contributions to football kits 

and the Leavers’ hoodies were made but after submission of a request from school 

for approval by the committee. 

 

3. Treasurer’s Report – a report on the PTA finances 

• Rich Mitchell outlined that each year the PTA has £110 outgoing for registration to 

the PTA UK organisation and that each year £20 membership is required to facilitate 

school being able to organise raffles.  

• Fundraising streams in the last year have been affected by the pandemic, 

particularly as the usual Christmas and summer fayres were unable to be held, 

which provide a significant funding stream.  

• Rich outlined that the school is registered as a charity and is signed up to the 

Amazon Smile scheme which generates between £100-£200 every few months. 

Claire Murray-Kemp suggested that this could perhaps be shared with the school 

community again on the newsletter. All agreed that this would be a useful idea.  

• Rich explained that currently the bank balance for the PTA is at around £1500.  

 

4. Committee Elections (By process of self/peer nomination and hands up vote) 

• All recognised that time commitments, particularly in the run-up to events could be a 

barrier.  

• N Banks shared that Andrew Turner, was happy to be nominated for any role on the 

PTA in his absence.  

• Mr Rich Mitchell and Mrs Sam Mitchell were elected to continue in their current roles 

as Treasurer and Secretary respectively.  

• Abbie McQuillan and Andrew Turner were elected as Co-Chairs of the PTA.  

• Alex Probert was elected as Communications Officer for the PTA.  

• Neil Brook was elected as Parent Rep Coordinator. 

• Rachel Brannan shared that Hannah Lindsay was eager to participate in fundraising 

and events but was unable to commit to a role on the PTA committee at the current 

time.  

 

 

5. Registration with the Charities Commission – what is our current position? 

• The school is currently registered and has charitable status. 

 

6. Financial Priorities – Consult on a ‘Wishlist’ 

• Rachel Brannan shared that school had had the idea about setting up an Amazon 

Wishlist to explore whether we could acquire some resources to enhance the 

general curriculum wish list but that improving ICT tech was a significant area for the 

school to focus on. Rachel Brannan shared with the PTA that much of the school’s 

technology is outdated and not fit for purpose to deliver the National Curriculum 

requirements. Rachel shared that school have earmarked as much money possible 

from the school budget to purchase Chromebooks but that a significant amount of 

money is needed to acquire more iPads both for the children to code and for staff to 

use for communication and to improve their own technology skills.  



• Alex Probert asked how much money is needed. Rachel advised that she would be 

better able to answer this with a specific amount of money after speaking with the 

school’s ICT technician and then will provide the PTA with a more exact amount.  

• Rich Mitchell commented that historically having a significant amount of money to 

fundraise for has provided purpose and a good goal to work towards so that as a 

PTA we can be bold in aiming towards this.  

• Rich Mitchell suggested an idea that school could perhaps consider setting up a 

fund, whereby people who cannot contribute to the PTA, might like to set up a 

regular donation by Direct Debit to donate £5 or £2 a month to the school to raise 

more funds.  

• Rachel Brannan shared that school are keen to involve the children in providing a 

wishlist and that Beth Young would explore this with the School Council. All 

members of the PTA agreed that pupil voice is extremely important and were keen to 

hear the wishes of the pupils. 

• Nicola Banks shared that in her own children’s school a 100 club is in operation and 

Rachel Brannan shared that the PTA could explore the My School Lottery, which is 

an easy way of generating income.  

 

7. Event Planning; initial ideas 

•  Various ideas were shared with regards to ideas for event planning, subject to 

COVID restrictions.  

• The PTA were keen to enlist the school choir to provide a pop-up event in the school 

yard along with a bucket for donations and to sell mince pies and hot chocolate.  

• Nicola Banks suggested a movie night and this was agreed to be a successful event 

in the past. Rachel Brannan said that this was something which could go ahead with 

current restrictions as this could be offered in bubbles on separate nights. Rachel 

suggested that children could vote on the movie. The PTA agreed that the w.c. 

13.12.21 would be a suitable week to hold this event and that popcorn, sweets and 

juice would be included in the price for children to attend.  

• Claire Murray-Kemp suggested the Smarties tube collection and Break the Rules 

day had previously been good ways of raising money. All agreed that these might be 

good for the future. 

• Disco nights had also been successful previously, particularly for KS1 children. N 

Banks suggested that a silent disco could be a possibility but this would have a cost. 

Rachel Brannan advised that Christmas parties were pencilled in for the children in 

the last week of term. 

• N Banks suggested that Christmas raffles would still be possible given the current 

restrictions. Suggestions of food hampers, children’s hampers and pamper hampers 

could be possible with donations from the school community. Rachel Brannan 

suggested that the local Italian restaurant may provide a voucher. Alex Probert 

suggested that if anybody had personal contacts for businesses who may provide 

raffle prizes would they let her know but that she is happy to contact people too. 

 

8. Date of the next meeting 

• All recognised the difficulties that working circumstances posed to meeting.  

• It was agreed that meetings would  be held at 4pm which was a convenient time for 

most people.  

• The date of the next meeting is to be confirmed by school.  

 



Action Points 

 

Who? What? When? 

Rachel Brannan Provide convenient dates for 
KS1 and KS2 movie night 
w.c. 13.12.21 

By 12.11.21 

R Brannan  Liaise with Emily Lawson 
regarding a pop-up choice 
fundraising event 

By 12.11.21 

R Brannan  Confirm the date of the next 
PTA meeting 

By 12.11.21 

R Brannan Provide an initial 
communication via the 
school newsletter 

By 12.11.21 

Alex Probert Prepare communication for 
the school newsletter  

By 18.11.21 for publication 
on 19.11.21 

Alex Probert Begin to liaise with local 
businesses regarding raffle 
donations 

By 26.11.21 (next PTA 
meeting) 

Neil Brook Begin to liaise with parents 
regarding becoming class 
reps. 

Ongoing 

Rich Mitchell Explore the communication 
systems currently used by 
PTA – email  

By 19.11.21 

 

 

 


